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se of pesent accumulation; no further accumulation anticipated. 

1967 I Present Future Business Leaders of America (FBLA) Charter F i l e s  
6. Division md Office Function What is the function of th Division and the Office in which this record series i s  created? - 

The function of the vocational youth organizations i s  t o  provide the student members 
opportunities t o  supplement t he i r  t rad i t iona l  classroom education through contests 
and special  projects offered i n  the various clubs. F.B.L.A. i s  primarily concerned 
with strengthening the students'  i n t e re s t s  and s k i l l s  i n  areas involving business 
and o f f i c e  education.The Business and Office Education Unit provides leadership for  
and promotes par t ic ipat ion i n  the F.B.L.A. vlub a c t i v i t i e s .  

7. Reaud Series Desaiption 

Documentsrelatingto: 

Th is  file contains the following documents (indude form numbers and tides, if any): 
Attach samples of the file. 

documenting the formation of loca l  chapters of the F.B.L.A. a t  secondary 
schools throughout the s t a t e  of Georgia. 

Indudedare: copies of char ters  of new loca l  chapters received from the national F.B.L.A. 
organization and related correspondence. 

File isarranged: alphabetically by school name. 

8. Monthly Reference Flaw 
Dne to six months old 

How often are rewrds referred to which are: 

: Seven to twelve months old ; T h a n  to twenty-four months old 

twenryfive months and older ? 
S. Annual Flaw of Armmulation of Records 1 I. ?z' Letter-size drawers ; Legal-size drawers : ShClvEI ;Other lrpecirvl 

A R - s 7 1 :  Raw. 76 (OW) 



ES NO 10. Qnnionru i re  (Place an "X" in the proper column) 
a. ~ s t h i s ~ o f f i & i ~ w o f t h e ~ ~ & ?  official copy of the charter goes to the national 

X If not. rheFe i s  it? chapter but is destroved. 
b. Doer the series mnmin mnfidential information requiring sanity handling? If yes, kite law or regulation. 

1. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need years. 
c Federallaw years. f. Federal retention instructions years. 

Attach copy or ex& of laws or regulations. Explain administrative need. 

2. Approved Disposition lnstr~ctiont This qpncy recommends that the file series be cut off at the end of each: 
- .  ~- r . I c ~ 0 Calendar Year; Kl FinalYear: 0 Other : then, 

0 Hold in the current files area month(s) yearb); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
Kl Transfer to State Archives for permanent retention. 
0 Other ISpecify) 

. . ~ ~ .  . .. - ,  - ~~ . .. .. . ~~ 

yeark); then 
yearlsl; then 

~ 

Then instructions apply to all prior and future aaumulatiw of the series. 
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